Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* whara the higher of gross income or gross expendifure exceeded £E25,000 but did not exceed
£6.5 million; or
* whara the higher of gross income or gross expenditure was £25 000
or kess but that:
= are unable to certify themselves as exempt (fee payable}; or
* hawe requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authonty in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complate Form 3 of the Annual Govemancs and Accountability Retum at tha
end of each financial year in accordance with Proper Praciices.

2. The Annual Governance and Accountability Return is made up of three paris, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the authority’s internal audiior.

+ Sections 1 and 2 must be completed and approved by the authority.
+ Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Saction 1, Annual Govemance Statement, before approving Section 2,
Accournting Statements, and both must be approved and published on the authority websiteswabpage
before 1 July 2025.

4. An authonty with either gross income or gross expenditure exceading £25,000 or an authority with
neithar incoma nor expenditure exceading £25,000, but which is unable o cerlify itself a5 exempt, oris
ragquesting a Bmited assurance review, must retum o the external audior by email or post {not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +WAT:

+ tha Annual Govermmance and Accountability Refum Sections 1 and 2, togather with

+ 8 bank reconciliation as at 31 March 2025

+ an explanation of any significant year on year variancas in the accounting statements
+ nofification of the commencement date of the parod for the exercise of public righis

+ Annual Internal Audit Report 2024/25

Unless requasted, do not send any additional documents fo your external auditor. Your external auditor will

ask for any additional documents needad.

Cince the exiernal audiior has completed the limited assurance review and is able to give an opinion, the
Annual Govermance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be raturmed to the authorty by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authonties must publish the following information on
the authority website/'webpage:

Bafore 1 July 2025 authorities must publish:

+ Matica of the period for the exercisa of public rights and a declaration that the accounting statements
are a5 yet unawdited,;

+ Bection 1 - Annual Govermance Statement 2024/25, approved and signed, page 4
+ Bection 2 - Accounting Statements 2024125, approved and signed, pags &
Mot later than 30 September 2025 authorities must publish:

+ Matice of conclusion of audit
+ Bection 3 - External Auditor Report and Certificate

+ Bections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommendad a5 best practice, to awid any potential confusion by local electors and interested
parties, that you also publish the Annual Intarmal Audit Report, page 3.

The snnual Governance and Acocuntabiity Return constihses the annual refurn refemed 1o in the Aocourts and fusdil Regulstons 2015
Throwghout, the wonds “exiemal audilor have the same meaning as the words ‘iocal auditor’ in the Aooounts and Sudi Regualations 2008,

*for @ comylete Nslof bodies thal may be smaler authordies refor lo sobedule 2 fo dhe Local Acdy ang Aocooniabny Aot 207 4.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

+ The authority must comply with Proper Praciices in complsting Sections 1 and 2 of this AGAR. Proper
Practices are found in the Praciitioners’ Guide™ which is updeted from fime to time and contains everything
neaded to prepare successfully for the financial year-end and the subsequent work by the extemal auditor.

+ ldake suwre that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dabed. Any
ameandments must be approved by the authonty and properly initialled.

» The authonty shiould receive and note the Annual Intermal Audit Report before approving the Annual
Governance Staternent and the accounts.

+ Use the checklist provided below to review the AGAR for completeness before refuming it to the external
auditor by email or post (not both) no later than 30 June 2025,

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounbing
Staterments [Section 2} and evidenced by the agenda or minute refarences.

+ The Responsible Financial Officer {RF O] must certify the sccounts (Section 2) before they are presented 1o
the authority for approval. The authority must in this order; conskder, approve and sign the accounts.

+ The RFC s required to commence the publc rights penod as soon &3 practical after the date of the AGAR approval.

+ Wou must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chalr, and provide relevant authority owned generic emall sddresses and telephone numbers.

+ Idake sure that the copy of the bank reconcligtion to be sent to your extemal suditor with the AGAR covers all
the bank accounts. If the suthority holds any short-term investments, nobe their value on the bank
reconciliation. The external auditor must be able o agres the bank reconcliation to Box B on the accounting
statements (Sectlon 2, page 5). An explanation must be provided of any differsnce betwesn Box T and
Box 8. More help on bank reconciliation is available in the Practitionsrs’ Guida®.

+ [Explain fully significant variances in the accountng stetements on page 5. Do not just send a copy of the detadad
accounting records instead of this explanation. The extermnal auditor wanis to know that you understand the
reasons for all variances. Include complate numerical and narrative analysis to support the full variance.

+ |fthe bank recanciliation is incompdete or vanances not fully explained then additional costs may be incurred,

+ Idake sure that the accounting statements add up and that the balance carmed forward from the previous year
{Box T of 2024) equals the balance brought forward n the current year (Box 1 of 2025).

+ The Responsible Financial Officer {RFQ), on behalf of the suthority, must st the commencement date for the
exercise of public nghts of 30 consacutive working days which must include the first ten workang days of Juby.

» The authorty must publish on the autharity websitetwebpage the information required by Regulaton 15 (2},

Accounts and Audit Regulations 2015, including the period for the exercies of public rights and the nams and
address of the external auditor before 1 July 2025,

Completion checklist — 'NGo’ anawers mean you may not have mel reguirements

All ssctians Have all highlighted boxes have bean complalad?

Has all additional informalion reguesied, including the dates set for the period

for the exercise of public rights, been praovided far e axlernal audibar?
Imtermal Audit Regon | Haseallbighliged Bores Beencamplebed by @eimernal audibor and ex planaions provided 7
Sectan 1 For ary statament (o which the resgonss is no’, kas an exsplanalion been publishaed?
Saction 2 Has the Respansible Finandal Cdicer sipned the accounling slatemeanls bealans

praseniation bo the aulborily Tor appraval?

Has the autharily's approval of the sccounling slalemenls been confirmed
by the signalure of the Chair ol the approval meeling?

Has an explanalion of significant varialions been published whene neguired?
Has the bank recondiliglion as at 31 March 2025 been reconciled 1o Bax 87
Has an explanalion of any difference balween Box T and Box 8 bean provided ?

Sectons 1 and 2 Trusl furds — Fave all declosures Bean made il \e aulbarily & a body comporate is a
sole managing lrusbes? NB: do mol and rusl accounting slalémenls unless raguested,

*-.“-.*-."-."-.‘-.*-."-.‘-.‘-.

‘Governance and Accountabilily for Smaller Authorities in England — a Practitioners” Guide o Proper Praclices,
can be dawnlkoaded ram wwwonalcogov.uk of rom www.ada.ong.uk
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Annual Internal Audit Report 2024/25
Bearpark Parish Council

www.bearpark-pc.gov.uk

During the financial year ended 31 March 2025, this authonty's internal auditor acting independently and on the
basis of an assessment of risk, camied out a selective assessment of compiiance with the relevant procedures and
controls in operation and oblained appropnate avidence from the authority.

The internal audit for 2024725 has been carmied out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the intemnal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achweved throughout the financial year to a standard adequale
to meet the needs of this authority.

internal control objective

A. Appropriate accounting records have been properly kept throughout the financial yoar

B. This authority compled with ts financial regulations, paymeonts were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for,

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arangements to manage these.

D. The precept of rates requirement resulted from an adequate budpetary process; progross aganst
the budget was regularty monitored. and reserves weare appropriate.

E. Expocted income was fully received, based on comrect prices, properly recorded and promptly
banked; and VAT was appropriately accounted for

F. Petty cash payments were properly supported by receipts. all petty cash expenditure was approved v
and VAT appropriately accounted for

G. Salanes 1o employees and allowances to members were paid in accordance with this authonty's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registors were complete and accurate and properly maintained

1. Periodic bank account reconciiations were property carmed out during the year.

J. MWMWNMMWMNWMW(W
mm«mm-mgwbmmmwwmmw
trail from undertying records and where appropriate debiors and creditors were propery recorded.

K. i the authority certified isell as exempt from a limited assurance review in 2023/24, it met the
axemplion criteria and correctly declared itsell exempt. (I the authorty had a limited assurance
roview of its 2023/24 AGAR tick “not covered’)

memmmmmcmmmmmnmmdm v
internal audit in accordance with the relevant legislation

ummmmwmm.nmrymmmawmmug@od

MnghuasmmmbywmmsmdhmRoghﬂons{mmm&zsAGARpmod. v
wiaro public nghts in relation to the 2023-24 AGAR evidenced by a notice on the website and/or

outhonty approved minutes confirming the dales o).

N.mmmynummmwwmmmmtswmamm v
(se0 AGAR Page 1 Guidance Nolos).

0. (For local councils only) ﬁ
Trust funds (including chantabie) ~ The council met is respoasibilities as a trustee v
Formyomrmummmmmmmnummwwmummmmuw;

Name of person who carried out the internal audit

SIS RIE

A ANAY BB S

Date(s) intemal audit undertaken
29/05/2025 30/05/2025 L Gladders
(Sloddo~ e Hl0S[202S .

and action being taken to address any weak

0L IR Rt AT

e st o
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Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of.

Bearpark Parish Council

our responsibility for ensuring that there 1s a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that

1. We have put n place anangements 1or efoctve nancs!
managemant duning the year. and for the preparaton of
e accounting stalements

prepared £3 sccounting sfatements i accordance
with the Accounts and Auddt Regulatons

2. We maintained an adequate system of internal control
nchuding measures desgned 10 prevent and detect raud
and comuption and reviewed its effecinvensss

madle proper armangements and sccephed responabity
for safeguarding the public money and resowrces in
£1 charge

3. We 100k all reasonable $1eps 10 aisure ounselves
hal there are no maliers of actual o potertal
NON-Conphance with laws regulabons and Proper
Practices that couks have a sgnficant fnancal efect
on the abiity of thes authonty 10 conduct its
DusEss Of MaNnage it fnances

has only done wha! £ has the Jegal power 10 00 and has
comphed with Proper Practces i domg 30

4, We provded proper opportundy dunng the year foe
Ihisexercse of electons nghls m accordance with the
requrements of the Accounts and Audit Reguiatons

dunng the yeur gave ol persons inferesied the oppontunty o
napect and a3k Queitond Adout I suthonty's acoounts

5. We camed out an assessment of the nsks faong this
authortty and 1ok approprate sips 1o manage Mmose
rsks, Inchuding the indroducton of mternal controls andor
extemal Insurance cover whero requeed

consdered and documented the Enancial and oiher nshs ¢
faces and dealt with them property

6. We mantaned throughout the year an adequale and
oflective system of miemal audt of the accounting
records and condrol systeens

aranged for @ compedent person independent of the fnancad
CONYOLs Mg Drocedunes. 10 Orve a0 ODECTVE vitw O whether
irdernal controls meet the needs of s smalier authonty

7. We took apperoprate achon on all masiers rased
n reports from sdemal and external audd

1eSp0Ncied 10 mamers Drought 10 £3 atfennon Dy infermal and
evtemy sudt

8. We conuidered whether ary Mgation labibes o
commiments. everts o ransachons occurmng edther
dunng oc after the year-end have a fnanoal impact on
this authonty and. whare appropriate have indhudad them
" the accounting statements

9. (Fot bocal councis only) Trust funds ndudng
chantatie in our capacty as the sole managng
usiee we dacharged Our accountabity
responmbites for the fund(sVassets including
financal reporting and. d regured independent
L23NNALON OF B

dsclosed everythng £ should have about £3 Dusiness actwly
dunng the yoi INCLANG events takng place sfer the year
end o relevant

a5 me! o of #3 responsdites where as a body
Corporate. £ is a sole managng trustee of 3 local
U3t or rusts

4

*Please provide explanations to the external auditor on a separate sheet for ecach "No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement,

This Annual Governance Statement was approved al a
meeting of the authonty on

18/06/2025

and recorded as minute reference

I 6.

www.bearpark-pc.gov.uk

Ssgned by the Chaur and Clerk of the meeting where
appeoval was gven

Chay /;(//(
Clerk M w&/b\/
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Section 2 - Accounting Statements 2024/25 for

Bearpark Parish Council

 T—
3 March

4
PARFL

11a. Dsclosure note re Trust funds
(including chardabie)

1. Balances brought Total balances and reserves o the begwinng of the year

forward 34,233 31.706/| as recorded in the financial records Value must agree fo
Box 7 of previous your

2. (+) Precept or Rates and Total amount of procep! {or for IDBS rates and levies)
Lewes 24,021 26.478| recored or recewable m the year Exciude any grants

rocoved

3. (+) Total other recopts Total InCome or recepts as recorded in the cashbook less

1.971 8.231| the precept or ratesfeves recovved (Wne 2) Inciude any }
Qranis recevwod |
4. (-) Sta® costs Total exponditure or payments made to and on behall ‘I
of ali empicyees Include gross sa'anas and wages
6.832 6.236 oempioyers NI Contnbubions . emplOyars Denson
COnnbuhons, gratiates and Soverance payments '

8. (+) Loan interest/captal Total expenditure or payments of capdtal and inforos! '
repayments 0 0| made during the year on the authonty's borrowngs (if any)

4

6. (-) All other paymaents Total expendifuro or payments as recorded i the cash

21,688 29.995| book less staff costs fine 4) and loan interestcapital ‘
repayments (hne 5)

7. (=) Balances camed Total balances and reserves af the end of the year Must |
forwarg 31,706 30,185| equal (1+2+3) - (4+5+8)

8. Total value of cash ;m::' The sum of a¥ currant and deposit bank accounts. cash
short 1efm invesiments 31,706 30,185| hoitngs and short term investments heid as at 31 March -

To agree with bank reconciliation.

9. Total fixed assets plus The value of a¥ ihe property the authonty owns ~ o 13 made
long term investmants 7.458 7|458 up of W its fixed assets and long term investments as at
and assels 31 March

10. Total bo,-;.m.g, The cufstandng capital balance as at 31 March of all loans

0 0 from third partes (mclixhng PAVLE)

The Cownce. a3 o body corporate, acls as sole rustee and
15 responsitile for managng Trus! funds or assels

11b. Discloswre note re Trust funds

v

The figwes m the accountng stafements above
exclude any Trust iransachons

I

| certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountabidity
Return have been prepared on edher a recaipls and payments
or ncome and expenditure basis following the gusdance in
Governance and Accounability for Smaller Authorities - a
Practtioners’ Guide to Proper Practices and present fauly
the financial position of this authoaty
Signed by Responsible Financial Officer before being
presented to the a rity for approval

«©

MW

(nduding chardable)

I confum that these Accounting Statements wera
approved by this authonty on this date

18/06/2025

as recorded in manute reference

ITem\ 6 C

Signed by Chair of the meetang where the Accounting
S e approved

08/06/2025

Date

Annual Governance and Accountability Retum 2024/25 Form 3.
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Section 3 — External Auditor’s Report and Certificate 2024/25

In respect of Bearpark Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is
appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2025; and
 confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections
1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

In undertaking the review of the 2024/25 Annual Governance and Accountability Return it came to our attention that in 2025 the Council has not
met the requirements of the 2015 Accounts and Audit Regulations to provide electors with a period of 30 working days including the first 10
working days of July, to inspect the accounts. The Council should ensure that in 2025/26 they comply with the Regulations and respond no to
the relevant assertion in its Annual Governance Statement as the assertion is retrospective and refers to compliance during the relevant
financial year rather than in respect of it.

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025.

*We do not certify completion because:

Not applicable

External Auditor Name

Forvis Mazars LLP, Newcastle Upon Tyne, NE1 1DF

Forvis Magars LLP 15 September 2025

External Auditor Signature Date
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